Organization and Time Saver Resources
Front Line Communication for Board / Superintendent Secretaries
· http://www.theproductivitypro.com
This site features Laura Stack, a best-selling author and president of The Productivity Pro, a time management training firm in Colorado. The site features links, newsletters, articles, tips of the day, and podcasts.
· http://theprofessionalorganizer.com
This site features links to a newsletter, Twitter page, blog, fun forms for organizing, telecasts, webinars, and articles.


· http://dotconnectorblog.com
This site features links to interesting articles on topics ranging from breaking out of the mental funk at work, to leadership philosophies of prominent CEOs. It is run by Regis Hadiraris; he offers free tips via email regularly.

· http://www.llamagraphics.com
This site features links to the downloadable app Life Balance for Mac OSX, Palm OS, Windows XP and Vista, and iPhone. Set priorities, goals, calendars, and even note the effort to complete a task so that to-do lists are better arranged. 


· http://ClockingIt.com
ClockingIT is a free hosted application, keeping track of all your tasks and the time you spend on them. It includes interactive charts, notifications, flexible reporting, and one-click tracking.


· http://Evernote.com
This site works like “the cloud” – you can save anything and everything digitally on the site and access it from anywhere – notes, items you want to buy, pictures, lists, websites, and share notes - and sync it on your personal device.


· http://lifehacker.com
This site includes tips and tricks for hundreds of technology devices, and shares quirky feature stories, like hot to relieve a headache with a hot pepper!

· http://Toodledo.com
This site helps users organize tasks, improve productivity, and collaborate through a friendly program. Apply filters to upcoming to-do items, set alarms, and import tasks from other task managing programs.


· http://Rememberthemilk.com
This site helps users manage tasks, get email or IM reminders, share tasks, and is compatible with several different devices, including Andriod and the iPad. Views tasks by day or week and customize to fit your needs.


· http://flylady.net/
This site is home to a variety of tips and tricks, ranging from finance organization to crisis cleaning. Also enjoy recipes, menu planning hints, and a store for organization products.

